Ower Hall Community School Y ear: 5 Strand: Computing — Digital Literacy
What should T already know-? Key V.ocabulary
General wse of Purple Mash, Simple text entry. Use of a mriting template 3 an
Presenting ideas in a wvariety of styles including through typed text letters). Caplions Text under tOP’"UV"dz m}om\uhonabou&wjrwtmdwmm

communication
DW\#%@A@W#WW\WOW%WmOW#W
Efficient structure of search . Answering wmritten questions

Use of 3Dos. saving. opening and edifing work, sharing work, copying and pasting . mouse. keyboard and device skills.

Lntroducing typing terminology. DW#WW%
OT\E&,CLU‘U\@

What mill T know- by the end of the unit?

What is a word processing fool is for?
° youknoww*\ui:amdp:mng }or

processing elterife the Lok of the'tord ard

You will be able to create .a mord
mmguhngmoundﬂ'wdownmt

How- do | .add and edit i to a word document.

CWWMmmem}w&a@dr@twwwmmmm
C Commons Images where the copyright holder, often the has.
reative creator, -
Jor image to he used as long as the creator is attributed. gven per
Cursor The Jlashing wertical line that shows your place in a Word document.

Document: A which shows mritten i and/or images and sometimes

FmAmﬁwmmmmmmam@mme,
Hyperlink A clickable link Jrom a document to ancther location, often a mebpage.
Mwmwmwmmgamﬂzmdummmmmmm

othef in
Pagz Orientation The direction that I\edang)ular ch/a Nw/wed Portrait means lcngu

WMPW@WAWmMWMWM&mWWW

Tend wrapping A %w helps you place and position .an image neatly on a page

Word Art A way to treat text as a graphic so that you can add special effects to fext.

Key Questions.

WJ’\at wm‘dprm:e/s&lug
o mﬁlﬁnﬁ#adawnwﬁTanwﬂmtmfm—

deﬁuﬁzdtou‘eafzzdif

What}eohu% wwhmﬂkﬂadowrwﬁmmpmdﬂblz
f}m%(m)f%m‘mu)ﬁ dowmtaﬂwvmmdmakzdm!‘eadﬂbl@adg

/wedoﬁf}m

shanging the paragraph Jormatiing, o can sneure mmw@

andwt@(fm‘appmg f,crzn/suneﬂv,yal‘e

How- duwmmm%ﬂguddmunugzhr document?

° YDuJ'mUV\r_hUWy murh%wsia mrddowmzntn)’mmn@dﬂit
B R Y i e e artist 5 an ﬂw‘*m
How- do I use word wrap mvith and text?
° You can edit their i within Word to best present them alongside text. - You
Howmldmngzﬂwlooko%twtmﬂﬁmadooum?
° youcwxaddappmpnate thwdownmt{loﬁnaﬁmg /suxtabl,o_wwé Y ou
canusza/stgkz set in Word. - youcanusszﬂl@tpombsandnwnbwing
How- do | add tcadownw&icmdﬁlookandmbm@?
° youcanaddtemtbﬂxmwxd/s};/apm yiuddcan %
deulu&tublmw&hmMSWordtapmasmt ion’

° youcanaddtablm MWWM%%U}MyW-

deoluxhoduaewi‘ot&mplate&
° YWWWQWMMWMMKQW\QW

How- can [ consider page layout including heading and columns?
° Vmwn{lmmatapagzu&ngawmbmabmmafmwgmhmdmmdm

L image yaurcomputzr du:k insert - pictures image
MM%YWWWM medﬁmwmﬂwpagebg
Purple Mash Resources
L] Word
° & Connect

2Connect

Insert a table

Design Insert Home ey

Home tab where
many editing tools
are found

as Design tab where Insert tab where you Insert a picture

you can change can add an object
the style of the such as a picture or
document table

Text wrapping Font Category




