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What should T already know-? Key V.ocabulary
SPI‘Q,OdSJ"\QQj/S — I ntroduce Calculate, Sppeodsheet nom’ga}:'on, Addng i o Block G This is a graph that displays data mith blocks. These can be made
) . _ _ g Wﬂmmmmacm
° Pmiogmm—Whatmdata?Rsz@smgdom
(] Copy This feature copies the contents of highlighted cells mithout deleting the contents of
° Uﬁzof&Dos-Swmg,opanmgandzdihngmrk~Shaﬂngmk~Cc%mgand them into a cliphoard.
pasting o Drag Contents of a cell can he dragged to ancther cell using the drag tool in RCaleulote.
[ Label A way to identify data in a spreadsheet. For example a label heading Jor ice cream
o Column Boxes running wertically in a spreadsheet. Data A collection of information, used tor
. . o E tool Tests mhether the entered calculation in the cells to the the tool has the
Howmlllrmwmbzrwhatllmmtm)'w|about,spneadd\zzbs? Wmmmmuummnw#wm Left of
° YDudewxplmnwhntmwsmdthmnsmmaﬁprmd&zat.ymmucpm, . Spe.ck tool This kool will speck the of a cell @ rumber sach fime the
Wmddbwteﬂwnamhx&And%oumuaddﬂwwuntioo{mmt . Table Tables con be created in ACaleulate, these have headings and are a neat way o
What are the copying and pasting totaling tools? . Cell An individual section of a spreadsheet grid. It contains data or calculotions.
° You mwill use copying, m\gmdpashngtchzlpmakz . You can use ° Count tool In Calculate. this counts the number of cells mith o salue of the cell to the Left
tools in a automab.oall%ictalmwsandco{umms )’m.LNvdLu/sza of the fool.
memafnaﬂwmm o Equals This symbol can be used in dCaleulate to find the answer to a calculation.
Huwdolusza,spread/sl\uthyaddummuﬂﬁ? b Row- Boxes running horizontally in o spreadsheet.
[ Total In ACaleulate the total tool mill caleulate the fotal of all cells above, below- or next
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to it dependent on mhich total tool used.

Huwdnlmtzai'ublﬂ_andblackglﬂph?
° ymmum&ahblzofdﬂhmaﬁprmdﬁhﬂiﬂﬁmuﬁzﬂmdoiatoma

Key Questions.
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Speak tool Count tool Equals 2Calculate totalling Open, close or share Save your work Open a previously Increase or decrease
toolbox afile saved file spreadsheet size
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Move cell tool Lock cell teol

Totalling

Copying The 2Calculate
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You could use it to store the process and work out how- much it would cost to buy the things that

you manted. T
Ming Maia
o Look at the glnp}\ made in ACalculate shc\mng the Meer Katie Noah
. N R . Leonaed ZaCk Oscar wier Casey
caoss” Javourite pets. Which is the most popular? Patral Jay [FariBhag| Rina | Eve
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